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	Post Title: 


Please complete this form using black ink or type.

Please complete this form in full, using it to tell us as much as possible about yourself. Please refer to any information, person specification and/or job description relating to the role for which you are applying.

Please complete ALL sections of the form. Unless stated otherwise, CVs are not acceptable.

Your application will be treated in the strictest confidence.
Personal Details

	Name
	

	Title
	

	Any previous surname(s)
	

	Address


	

	Postcode
	

	Alternative address for correspondence


	

	Telephone number – home
	

	Telephone number – work
	

	Telephone number – mobile
	

	Email address
	

	National Insurance Number
	


	How did you become aware of this vacancy?


Please give details of two people who can provide references. One of these should be your current or most recent employer. Students should include their University/College tutor.

References may be taken up prior to interview, and offers of employment will be subject to reference.
	Referee 1
	

	Name
	

	Address


	

	Telephone
	

	Email
	

	Occupation
	

	
	

	Referee 2
	

	Name
	

	Address


	

	Telephone
	

	Email
	

	Occupation
	


Education and Training

Original documentation of qualifications will be required prior to appointment.

University, College etc 

	Name of Institution
	Date from
	Date to
	Full/Part time
	Degree/ Diploma/ Title
	Subjects
	Hons or Pass Grade
	Date of Award

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Secondary Education

	GCSE or equivalent

	School Attended
	
	Dates attended
	                                    

	Subject Studied
	Grades
	Date of Qualification

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	AS/ A2 Level or Equivalent

	School Attended
	
	Dates attended
	

	
	
	

	
	
	

	
	
	

	
	
	


In Service Training and Professional Development

	Dates and Duration
	Title of Course/Training
	Name of Provider
	Qualification Obtained (if any)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Employment History
Please give details of all posts held since the age of 18, starting with the most recent/current. Please include unpaid work, and explain any gaps in employment in the section provided.
	Current or Most Recent Post

	Name and Address of Employer
	

	Position Held
	
	Full/Part Time (give proportion)

	Dates of Appointment
	From:
	To:

	Salary
	

	Brief description of position held

	


	Previous Employment

	Employer
	Position Held
	From/To
	Reason for Leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Time not accounted for

	From/To
	Reason

	
	

	
	

	
	


Reason for Application
Please provide your reason for applying for this position, demonstrating how your skills and experience meet the competencies or person specification for the role. Please include experience in previous employment and relevant experience gained outside paid employment. This information is important when assessing your application. Please continue on an additional sheet if necessary, but no more that 2 sides of A4 in total.
	


Other Skills and Interests

Please include skills which are appropriate to the post applied for; any languages spoken or written, and ICT skills. Community and voluntary work should be provided here.
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Safeguarding
	Rehabilitation of Offenders Act 1974 and Safeguarding Vulnerable Groups Act 2006

	It is a requirement that any criminal background is disclosed by those seeking employment which involves substantial access to children.

You are required to give details, as this post for which you are applying is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) (Amendment) order 1986. In accordance with the Safeguarding Vulnerable People Act 2006, all roles in schools are classified as “regulated” which means that they are all exceptions to the ROA and therefore that you must declare ALL convictions regardless of whether they would be considered “spent” in other circumstances.

A subsequent offer of employment will be dependent upon the completion of a satisfactory DSB check.

	Have you ever been convicted of a criminal offence?
	Yes                      No

	Are there any alleged offences outstanding against you?
	Yes                      No

	If you answered YES to any of the above, please give details below, including the Offence, The Sentence and the Date. Failure to disclose any information relating to criminal convictions may disqualify your application or result in dismissal without notice.

	

	Have you ever been the subject of any allegations in relation to the safety and welfare of children, either substantiated or unsubstantiated?
	Yes                      No

	If you have answered YES to the above question, please supply details on a separate sheet and return, with this form, in a sealed envelope marked “confidential”.


	Asylum and Immigration Act 1996

	It is a criminal offence to employ persons prevented from working in this country by virtue of their immigration status. This Act does not affect citizens of the UK, Ireland, EEA and the Commonwealth, provided they have a right of abode in the UK. You will be required to provide evidence prior to appointment of a National Insurance number, passport, or other document on the approved list to ensure that the Asylum and immigration Act 1996 is being complied with.

	Are there any restrictions to your residence in the UK which might affect your right to take up employment in the UK?
	Yes                      No

	Do you require a Work Permit?
	Yes                      No


Declaration
	I hereby give my consent for The Wells Free School to process and retain on file information contained on this form. This is required for recruitment purposes the payment of staff and the prevention and detection of fraud. This information may be shared with third party organisations including, but not limited to, payroll providers, the DSB service, the police and other third parties as defined by the Data Protection Act 1998 and related legislation. All information will be dealt with in accordance with data protection legislation.

I declare that the information contained in this form is true, and understand that The Wells Free School reserves the right to seek verification from me of the factual basis for any information provided.

There is no legal impediment to me taking up employment with The Wells Free School and I accept that the discovery of any legal impediment after any appointment has been made may lead to my immediate dismissal.



	Signature
	
	Date
	

	Print name


	


Note to candidates

If you have not heard from The Wells Free School within 4 weeks of the advertised closing date, you should assume that on this occasion your application has not been successful and you have not been selected for interview.










6
The Wells Free School is committed to equal opportunities, and to the safeguarding and welfare of all children and young people.

5
The Wells Free School is committed to equal opportunities, and to the safeguarding and welfare of all children and young people.
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